SO TU PHAP TINH PONG NAI  CONG HOA XA HOQI CHU NGHIA VIET NAM

THANH TRA Doc 1ap — Tu do — Hanh phic
Sb: 391 /KL-TTr Péng Nai, ngdy 04 thang 10 nam 2023
KET LUAN KIEM TRA

V& td chirc va hoat déng ciia Vin phong cdng chirng Trwong Thi Ngoc Hoa

Thuc hién Quyét dinh sé 201/QD-TTr ngay 18/8/2023 ctia Chanh Thanh
tra S& Tu phap vé viéc kiém tra chuyén nganh d6i véi to chirc hanh nghé cong
chtng nam 2023. Ngay 06/9/2023, Poan kiém tra di tién hanh kiém tra tai Van
phong cong chimg Truong Thi Ngoc Hoa (sau ddy goi tit 14 VPCC Truong Thi
Ngoc Hoa); dia chi: S6 596 duong Tran Pha, x3 Phudce Thién, huyén Nhon
Trach, tinh Déng Nai.

Xét B4o cao két qua kiém tra to chirc va hoat dong ctia Vin phong cong
chtng Truong Thi Ngoc Hoa ngay 29/9/2023 ctia Poan kiém tra, Chanh Thanh
tra S& Tu phap két luan nhu sau:

I. Khai quat chung vé Vin phong cong chirng Truong Thi Ngoc Hoa

1. V& to chirc, hoat dong

VPCC Truong Thi Ngoc Hoa dugc thanh 1ap theo Quyét dinh sé 1658/QP-
UBND ngay 19/5/2021 cia UBND tinh Pong Nai vé viéc cho phép thanh lap
Van phong cong chung.

Ngay 30/11/2021, S& Tu phéap tinh Pong Nai da cidp Gidy dang ky hoat
dong s6 63/TP-DPKHD-CC (cip lan 1) cho Vin phong cong ching Truong Thi
Ngoc Hoa do ba Truong Thi Ngoc Hoa lam Trudng Vin phong; dia chi: sb
1245, duong Ly Thai Tb, xa Phuéc An, huyén Nhon Trach, tinh Déng Nai.

Ngay 01/8/2023, Vin phong thay doi tru so tir s6 1245, dudng Ly Thai To,
xa Phudc An, huyén Nhon Trach, tinh Déng Nai sang dia chi s6 596 duong Tran
Pht, x4 Phuéc Thién, huyén Nhon Trach, tinh Déng Nai.

VPCC Truong Thi Ngoc Hoa cé tru s va cac thiét bi co ban nhu may tinh,
may in, may scan, may photo coppy, phuc vu cho ngudi dan khi dén lién hé
cong chung.

2. Tinh hinh hoat dong, doanh thu

Trong nién han kiém tra, tir ngay 01/01/2022 dén ngay 31/12/2022, tinh
hinh két qua hoat dong cia VPCC Truong Thi Ngoc Hoa cu thé nhu sau:

Thuc hién cong chiung hop dong, giao dich 359 hé so; chimg thuc ban sao
454 truong hop; ching thuc chit ky 107 truong hop.

II. Két qua kiém tra

1. Viéc thanh lap, dang ky hoat dong va sir dung lao dong

Dia chi: Tang 5, s6 02, duong Nguyén Vin Tri, phuong Thanh Binh, thanh phé Bién Hoa, tinh Bong Nai.
DT: (0251).3.941.582; Fax: 0251.3819833.
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VPCC Truong Thi Ngoc Hoa di cung cép toan bo cac gidy to lién quan dén
viéc thanh lap va hoat dong ctia Van phong, bao gébm: Quyét dinh cia UBND
tinh Pong Nai vé viéc cho phép thanh 1ap Vin phong cong ching va Gidy dang
ky hoat dong do S¢ Tu phap tinh Pong Nai cap.

Vin phong da thuc hién viée ding bao dbi véi viée thanh 1ap, thay ddi dia
chi Van phong cong ching theo quy dinh tai Diéu 26 cua Luat cong chimg nim
2014.

VPCC Truong Thi Ngoc Hoa di dang ky mau dau theo Gidy chimg nhan
dang ky mau ddu s6 02107/DKMCD do Céng an tinh Pdng Nai cdp ngay
07/12/2021. Pa dang ky mad s thué voi Cuc thué tinh Pong Nai ngay
17/01/2022, ma sb thué dugc cap: 3603851528.

Hién VPCC Truong Thi Ngoc Hoa cé 07 nhan su, trong do c6 02 Cong
chung vién va 05 nhan vién lam viéc theo Hop dong lao dong.

2. Viée thure hién quy dinh vé niém yét, 1ap so sach va cong tac hru trir ho
s0, thure hién ché d6 bao cao

a) Viéc niém yét lich 1am viéc, ndi quy tiép dan, thii tuc hanh chinh

Vién phong da thyc hién ni€ém yét cong khai tai tru s& lam viéc: Noi quy,
Quy tic dao dic nghé nghiép, thoi gio 1am viée, muc phi, thu lao cong chimg,
phi chung thyc theo quy dinh tai Thong tu s6 257/2016/TT-BTC ngay
11/11/2016 cta Bo trudéng Bo Tai chinh quy dinh muc thu, ché do thu, nop,
quan 1y, sir dung phi cong ching, phi ching thuc, phi thim dinh tiéu chuan diéu
kién hanh nghé céng ching, phi tham dinh diéu kién hoat dong Vin phong cong
chtng, 1& phi cdp thé Cong chimg vién, Théng tu sd 111/2017/TT-BTC ngay
20/10/2017 cta Bo truong Bo Tai chinh stra doi, bd sung mot sé diéu Thong tu
s6 257/2016/TT-BTC, Quyét dinh sé 10/2015/QD-UBND ngay 01/6/2015 cua
UBND tinh Pdng Nai ban hanh mtc tran thu lao cong chimg ddi véi cac td chirc
hanh nghé cong chiing trén dia ban tinh Péng Nai.

b) Viéc 1ap cac loai s6 sach va lwu trir hd so

VPCC Truong Thi Ngoc Hoa da mé s6 theo ddi viée str dung lao dong, )
cong ching hop dong, giao dich, s6 chung thyc ban sao tir ban chinh, s6 ching
thue chir ky, s6 theo ddi cong vin dén theo quy dinh ctia Luat Cong chimg, Nghi
dinh s6 23/2015/ND-CP ngay 16/02/2015 vé cip ban sao tir s6 gdc; ching thuc
ban sao tir ban chinh; chimg thuc chit ky; chimg thuc hop dong, giao dich;
Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chtng va quy dinh vé
van thu luu trir.

VPCC Truong Thi Ngoc Hoa m& kho Iuu trit tai tru sé 1am viéc. Thuc hién
luru trir ho so cong chimg bao dam theo quy dinh.

¢) Viéc thuc hién ché do thong tin bio cao

VPCC Truong Thi Ngoc Hoa di thyc hién ché do thdng tin, b4o cdo cho So
Tu phép theo quy dinh.



3. Tinh hinh khiéu nai, to co

Trong ky kiém tra, VPCC Truong Thi Ngoc Hoa khéng c6 don khiéu nai,
t céo lién quan dén to chirc va hoat dong ciia Van phong.

4. Viéc tham gia boi duéng nghiép vu cong chimg

Cong chtng vién 1am viéc tai Van phong da tham gia bdi dudng nghiép vu
Cong chtng vién theo quy dinh tai Muc 3 Chuong III Thong tu sé 01/2021/TT-
BTP ngay 03/02/2021 cta Bo trudong Bo Tu phap quy dinh chi tiét mot sé diéu
va bi¢n phép thi hanh Luat Cong chung.

5. Viéc chap hanh phap luat vé ding ky, tiép nhin, hwéng din tip su

Trong ky kiém tra, VPCC Truong Thi Ngoc Hoa di tiép nhan va phan cong
Cong chimg vién huéng dan tap su cho 02 ca nhan. Cu thé:

- Ba Ly Kim Yén, sinh ndam 1991. P4 hoan thanh chuong trinh dao tao
nghé cong chimg theo Gidy chirmg nhan sé 3869/2021/CC do Hoc vién tu phap
cip ngay 03/6/2021. Pa dugc S6 Tu phap dong ¥ tip su tai Thong bao sd
74/TB-STP ngay 10/5/2022. Thoi gian tap sy la 12 thang tinh tr ngay
10/5/2022, do Cong chitng vién Nguyén Thanh Long huéng dan tap su.

- Ba Huynh Ngoc Di¢u Hién, sinh ndm 1993. PBa hoan thanh chuong trinh
dao tao nghé cong ching theo Gidy ching nhan sé 3703/2021/CC do Hoc vién
tu phap cap ngay 03/6/2021. P dugc So Tu phap dong ¥ tap su tai Thong bao
s6 74/TB-STP ngay 10/5/2022. Thoi gian tap sy 1a 12 thang tinh tir ngay
22/7/2022, do Cong chimg vién Nguyén Thanh Long huéng dan tap su.

6. Viéc mua bao hiém triach nhiém nghé nghiép, bio hiém xa hdi, bao
hiém y té cho Cong chirng vién va ngudi lao dong

VPCC Truong Thi Ngoc Hoa da thuc hién mua bao hiém trach nhiém nghé
nghiép dbi véi Cong chung vién, cu thé: Gidy chimg nhan sé 5737155 ngay
26/4/2022, ky két bao hiém trach nhiém nghé nghiép céng ching vién véi Tong
Cong ty bao hiém Bao Viét - Cong ty Bao Viét An Phi; Hop dong bao hiém sb
ANP.D03.TNHH.23.1416 (786135-5737155) ngay 24/4/2023, ky két Hop dong
bao hiém trach nhiém nghé nghiép céng ching vién voi Tong Cong ty bao hiém
Bao Viét - Cong ty Bao Viét An Phu.

Tuy nhién, qua kiém tra viéc mua bao hiém trach nhiém nghé nghiép cho
Cong ching vién lam vi¢c tai Van phong cong chung khong ding thoi han
(Cong chung vién duoc dang ky hanh nghé tai Van phong cong chtng tir ngay
30/11/2021 nhung dén 26/4/2022 méi thuc hién mua bao hiém trach nhiém nghé
nghié¢p cho Cong ching vién).

Vin phong da thuc hién tham gia ché d6 bao hiém xa hoi, bao hiém y té,
bao hiém that nghiép cho nguoi lao dong theo quy dinh phap luat.

7. Vé ho so so sach, chirng tir ké toan va thuwc hién nghia vu tai chinh

VPCC Truong Thi Ngoc Hoa da lap d?ly du cac loai sb sach ké toan va thuc
hién viéc khai bao thué, cac nghia vu tai chinh dbi v6i Nha nudc; trong thoi gian
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tir ngay 01/01/2022 dén ngay 31/12/2022 nghia vu tai chinh thuc hién 1a: Thué
gia trj gia ting 5.126.103 dong.

8. Nghié€p vu cong chirng

Poan kiém tra d3 thuc hién kiém tra ngau nhién ddi vé6i cac hd so cong
chtng tir 01/01/2022 dén 31/12/2022. Qua kiém tra, da sb cac hd so dugc cong
chtng co ban thuc hién dung theo quy dinh phap luat vé cong ching va phap
luat co lién quan. Tuy nhién, VPCC Truong Thi Ngoc Hoa van con tdn tai mot
s6 sai sot trong viéc cong chimg hop dong, giao dich, cu thé nhu sau:

- M6t s6 ho so: s6 16 quyén sd 01/2022 TP/CC/HPGD ngay 13/10/2022;
s6 270 quyén s6 01/2022 TP/CC/HPGD ngay 13/10/2022 (CCV Nguyén Thanh
Long): Hop dong ty quyén stra 16i k¥ thuat ghi thém “Tai sua”.

I11. Két luan

VPCC Truong Thi Ngoc Hoa chap hanh tuong ddi tét cac quy dinh phap
luat cong chirng va cac van ban phap luat c6 lién quan. Hoat dong cua Van
phong co ban di vao né nép, voi co cau td chic nhan su bao dam yéu cau phuc
vu; thue hién nghiém tac ché do bao cdo, ché do lam viéc.

Hoat dong ctia Vian phong nhin chung dd duoc trién khai thuc hién theo
dung cac quy dinh cta phap luat, dap tmg duoc yéu cau cua ca nhan, to chic va
tao chuyén bién déng ké trong giai quyét yéu cau cong ching, ching thuc.

Tuy nhién, bén canh nhiing két qua dat duoc, VPCC Truong Thi Ngoc Hoa
can phai khéac phuc nhitng tdn tai, han ché ma Poan kiém tra da dé cap O trén va
thuc hién theo ding quy dinh phap luat.

IV. Kién nghi

Pé thyc hién dung quy dinh phap luat trong cong tic cong ching, chimg
thuc va nang cao hiéu qua hoat dong hanh nghé cong chtmg, gbp phan phuc vu
kip thoi yéu cau cong chimg, ching thuc ciia ¢ nhan, t6 chirc. Chanh Thanh tra
S& kién nghi Giam ddc S¢, Phong Hanh chinh va B6 trg tu phép va yéu cau Vian
phong Cong chtng Truong Thi Ngoc Hoa mét s noi dung sau:

1. Giam doc Sé& Tw phap

Chi dao Thanh tra S& phéi hop voi Phong Hanh chinh va B6 trg tu phap
tiép tuc theo ddi, to chic thanh tra, kiém tra viéc khéc phuc nhiing thiéu sot
trong qué trinh hoat dong theo quy dinh dé kip thoi tham muu cho Lanh dao So
dé ra nhiing giai phap ting cudng cong tac quan 1y nha nudc ddi voi hoat dong
cong chung.

2. Phong Hanh chinh va Bé trg tw phap

Nang cao hiéu qua tham muu cho Giam ddc S& Tu phap trong cong tac
quan 1y nha nudc vé linh vuc cong chimg, huéng din vé chuyén mén, nghiép vu
vé cong chimg cho cac to chic hanh nghé cong chimg, kiém tra hoat dong cua
cac to chirc hanh nghé cong chimg theo quy dinh.
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Phéi hop voi Hoi Cong chimg vién tinh xay dung, to chirc trién khai Ké
hoach cu thé hang nim vé ting cudng bdi dudng nghiép vu cho d6i ngii Cong
chung vién trén dia ban tinh n6i chung theo quy dinh ctia phap luat cong chung.

3. Van phong cong chirng Truong Thi Ngoc Hoa

Nghiém tic chan chinh va khic phuc kip thoi cac ton tai, han ché trong qua
trinh hanh nghé da chi ra trong Két luan nay.

Thue hién dung quy dinh phap luat vé trinh tu, thu tuc céng chimg hop
dong, giao dich; thoi han cong chung; thim quyén céng chimg; nghia vu cua
Cong chimg vién; thuong xuyén to chirc cho Cong ching vién hoc tap, trao doi
kinh nghiém nhim nang cao kién thuc, nghiép vu, k¥ ning hanh nghé cong
ching.

Truéng Vin phong cong chimg Truong Thi Ngoc Hoa tiép tuc to chirc,
trién khai thuc hién dung quy dinh Luat Cong chimg nam 2014, Nghi dinh sb
29/2015/NB-CP ngay 15/3/2015 cta Chinh phi quy dinh chi tiét va huéng dan
thi hanh mot s6 diéu ciia Luat Cong ching, Thong tu s6 01/2021/TT-BTP ngay
03/02/2021 ciia B truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat Céng chimg cho Cong chirng vién, nhan vién nghiép vu hoc
tap; quan triét ndi dung Thong tu s6 11/2012/TT-BTP ngay 30/10/2012 caa Bo
truéng BO Tu phap ban hanh quy tic dao dirc hanh nghé cong chung.

Tang cuong trach nhiém, rén luyén pham chat, dao duc nghé nghiép, trinh
d6 chuyén mon, nghiép vu dé ngay cang ning cao chat luong phuc vu.

Trén day 1a Két luan kiém tra chuyén nganh ddi véi VPCC Truong Thi
Ngoc Hoa, dé nghi Truong VPCC Truong Thi Ngoc Hoa td chirc thuc hién Két
luan nay va bao céo két qua cho Thanh tra S¢ Tu phap trwée ngay 31/10/2023
theo ding quy dinh tai Muc 3 Chuong II Nghi dinh s6 33/2015/ND-CP ngay
27/3/2015 cia Chinh phu quy dinh viéc thuc hi¢n két luan thanh tra./.

Noi nhan: CHANH THANH TRA
- Thanh tra tinh;

- Gidm ddc, cac PGD S¢;

- Hoi CONng ching vién tinh Pong Nai;
- VPCC Truong Thi Ngoc Hoa;

- Trang thong tin dién tir S& Tu phap;
-Luu: VT, TTr, HC&BTTP.
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